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Late Work Request Form 
	
  
Please	
  print,	
  complete,	
  enclose	
  appropriate	
  fee	
  (see	
  Late	
  Work	
  Policy),	
  and	
  mail	
  to	
  the	
  IWS	
  
Office	
  c/o	
  the	
  Registrar	
  (151	
  Kingsley	
  Avenue,	
  Orange	
  Park,	
  FL	
  32073,	
  USA).	
  
	
  

o Extension	
  
o Incomplete	
  

	
  
	
  
Name	
   	
   	
   Date	
  

Address	
   	
   	
   	
  

City	
   	
   State/Province	
   Postal	
  Code	
  &	
  Country	
  

Phone	
   	
   E-­‐mail	
  Address	
   	
  

Course	
  for	
  which	
  Extension/Incomplete	
  is	
  requested	
   	
   	
  

Approved	
  By	
   	
   	
   Date	
  

Note	
  that	
  Extensions	
  are	
  normally	
  granted	
  for	
  one	
  month	
  and	
  that	
  Incompletes	
  must	
  be	
  completed	
  by	
  the	
  end	
  of	
  
the	
  next	
  IWS	
  semester.	
  See	
  the	
  Academic	
  Catalog	
  for	
  details.	
  

	
  


