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Login to Your Catalog Account
• Go to www.iws.edu, Resources, Library, Catalog
• Click the upper right corner link: Login to Your Account

• New student login:
• ID = firstname.lastname
• PW = lastname4iws

• Upon first login, change your password (suggestion: use same 
password as Moodle/Populi)

• For password help, e-mail library@iws.edu

http://www.iws.edu/
mailto:library@iws.edu


Catalog Account Features

• My Summary: See your checked out 
items and holds

• My Fines: See any overdue fines
• My Personal Details: Submit changes of 

address and phone to library staff
• Change My Password: Change your 

password
• My Hold History: Shows filled, expired, 

and cancelled holds
• My Lists: Displays lists you created with 

items selected to read or research



Catalog Account -- Cart
• Search the catalog for your topic
• Select an item from the results to add to your Cart

• The Cart allows you to select a list of items to place a 
hold, save to a list, or e-mail to yourself.



E-mail From Your Cart
• The Cart account allows you to e-mail a list of items 

• Use this feature to send yourself a list of books to read or retrieve
• Use this feature to request a list of items to be mailed to you

• Note: Clicking “Send” will forward the entire list in your 
Cart, even if they are not check-marked.



Catalog Account -- Lists
• The List feature allows you to create a list of items on a 

topic to read later, place holds, or download.
• The list can be downloaded in BibTex or RIS format for 

import into a citation management tool like Zotero.



Catalog – Place a Hold
• Placing a hold on an item marks it in the 
catalog so library staff will retrieve it and hold 
it for you. 

• BUT PLEASE BE AWARE:
• The holds queue only refreshes once a day, 
so library staff may not access your hold the 
same day you place it.

• Placing a hold does not request books to be 
mailed to you.

(Note: This may not be the best way to get 
books during an IWS on-site session)



GET HELP

library@iws.edu
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